Important Information – 

Leave at Home** / Take with You

** Leave with your Next of Kin/Relative/Friend**

Add more sections or delete sections that are not relevant


	Travel Insurance Details
	

	
	

	Name of company
	

	Type of cover (if applicable)
	

	Emergency phone No.
	

	Policy No.
	


	Flight Details
	
	
	

	
	
	
	

	Departure/Outbound Flight
	
	

	Carrier
	
	Flight No.
	

	Departure Date
	
	Departure Time
	

	Arrival date at destination
	
	Arrival time at destination
	

	
	
	
	

	Arrival/Inbound Flight
	
	
	

	Carrier
	
	Flight No.
	

	Departure Date
	
	Departure Time
	

	Arrival Date at Home
	
	Arrival Time at Home
	


If you have multiple flights, just highlight rows you want to copy and click on “copy”, place cursor just under table and click on “paste”.

	Passport Numbers
	
	
	

	
	
	
	

	Name
	Passport Numbers
	Expiry Date
	Place of Issue

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Take copies of Birth Certificates and leave them at home. 
	Lost or stolen credit card details

	
	
	

	Credit card holder
	Issuing Financial Institution
	Phone Number

	
	
	

	
	
	

	
	
	

	
	
	


	Our contact information while we are away
	

	
	
	
	

	Hotel Name
	
	Hotel phone no.
	

	Hotel Address
	
	Mobile number
	

	Booking Name
(if different from your name)
	
	
	


If you are travelling overseas, remember to include the international connection numbers (eg in Australia “0011”), then country code, area code  (remember to drop the zero) and the phone number. In an emergency, your next of kin needs all the information on hand.

	Tour Group Bookings only
	

	
	
	
	

	Tour company name
	
	Tour code & name
	

	Tour company phone no.
	
	
	

	Departure City
	
	Departure Date
	

	Arrival City
	
	Arrival Date
	


	Wills, Power of Attorney etc
	

	Location of Wills/Power of Attorney
	

	Contact name
	

	Phone No.
	

	
	

	Other
	

	
	


Please add rows if you need to add more information. 

	Other relevant information about our trip

	
	

	
	

	
	

	
	

	
	

	
	


This could be your itinerary if you are going different places or if some places you are not contactable. 
	If you have someone staying in your home while you are away

	Bin collection day
	

	….so put bin out on the night of...
	

	 Recycle bin collection beginning 1st or 2nd week
	

	Pet rules
	

	 Paper delivery
	

	 Milk delivery
	

	Pool maintenance information
	

	
	

	
	


	Other relevant information for the house sitter or carer at home:

	
	

	House alarm details
	

	Family doctor’s name
	

	Family doctor’s address
	

	Closest hospital
	

	Closest shop
	

	Closest petrol station
	

	Emergency contact person 1
	

	Emergency contact person phone no. 1
	

	Emergency contact person 2
	

	Emergency contact person phone no. 2
	

	Special medical/allergic conditions of children
	

	Special medical condition/allergic procedure
	

	If the children are on regular medication, list the medicines and doses for the child
	

	List common medicines and doses for each child (for cold, sore throat, teething)
	

	School routine
	

	Sports commitments
	

	Address of school/Kindergarten/Day Care
	

	Dietary requirements for children
	

	Activities the children like to do
	

	If you have pets and the pets are away at a kennel/pet carer, the kennel/pet care  information
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General Advice Disclaimer: This document is to be used as a guide only. It does not take into account your specific circumstances. Haggus & Stookles Pty Ltd is not liable for any actions taken from our advice or tips.
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